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	Jemini Place
Ersham Road, Hailsham
BN27 3PN
Tel: 01323 847266
	
52, Summerheath Road, Hailsham,
BN27 3DR
Tel: 01323 847835
	17 Jerome Close, Eastbourne
BN23 7QY
Tel: 01323 765030
	41 Jerome Close, Eastbourne
BN23 7QY
Tel: 01323 767399


APPLICATION FOR EMPLOYMENT
Please complete and return to recruitment.jeminiresponse@outlook.com

	OFFICE USE:

	DATE RECEIVED:

	
	INTERVIEW DATE:
	
	SCHEDULE 3:
	YES/NO

	RIGHT TO WORK:
	YES/NO
	POSITION OFFERED:
	YES/NO
	POSITION ACCEPTED:
	YES/NO



	POSITION APPLIED FOR:

	FULL-TIME

	PART-TIME
	SPONSORSHIP
	DAYS
	NIGHTS
	HOURS REQUIRED

	☐	☐	☐	☐	☐	______ hours 
per week



	PERSONAL DETAILS:

	Title:
	


	Forename(s):
	


	Surname:
	


	Preferred name:
	


	Address:
	


	Postcode:
	



	Email:
	


	Contact number:
	


	RIGHT TO WORK:

	Do you currently have the legal right to work in the UK?
	☐ YES        ☐ NO

	Immigration Status:
 (if applicable):
	

	Share Code:
(if applicable):
	
	Date of Birth: 

	

	If you do not have a Share Code, please indicate the document(s) you will provide to evidence your right to work in the UK:

	☐ British Passport
☐ Irish Passport
☐ UK Birth Certificate and National Insurance Number
☐ Certificate of Naturalisation
☐ Certificate of Registration as a British Citizen
☐ Other (please specify): ______________________


	Declaration:
	I understand that any offer of employment will be conditional upon satisfactory right to work checks and the provision of original documentation evidencing my right to work in the UK.

	SUPPORT:

	Do you consider yourself to have an identified disability or extra support need?
☐ YES        ☐ NO

	If yes, please provide details:
	



	Is there extra support or any adjustment required at interview or thereafter to facilitate employment?
☐ YES        ☐ NO

	If yes, please provide details:
	



	DRIVING LICENCE:

	Full UK Driving licence:
	☐ YES        ☐ NO


	Endorsements:
	☐ YES        ☐ NO


	Details of endorsement(s)
	


	EDUCATION: (Please use a separate sheet if necessary)

	Schools/College/University Names
	Qualifications Gained

	
	


	
	


	
	


	TRAINING: (Please use a separate sheet if necessary)

	Training Provider
	Qualifications Gained

	
	


	
	


	
	


	EMPLOYMENT HISTORY: 
You must provide details of your current employer or, if not currently employed, your most recent employer. A second referee must have known you for at least four years and must not be a family member. If you have no employment history, please complete the Alternative Referee section.

	Last/ Current employer:

	


	Address:
	


	Dates of Employment:

	From                                   To

	Job role:

	


	Duties:
	


	Reason for leaving:

	



	Notice Period:

	

	Previous employment #2

	


	Address:
	


	Dates of Employment:

	From                                   To

	Job role:

	


	Duties:
	


	Reason for leaving:

	


	Previous employment #3

	


	Address:
	


	Dates of Employment:

	From                                   To

	Job role:

	


	Duties:
	


	Reason for leaving:

	


	Notice Period:

	

	Please explain any gaps in employment one month or more during the last five years.
	

	OTHER EMPLOYMENT:

	Please note any other employment that you would continue with if you were to be successful in obtaining the position

	




	GENERAL COMMENTS:

	Please detail here your reasons for this application, your main achievements to date and the strengths you would bring to this post. Specifically, please detail how your knowledge, skills and experiences meet the requirements of this role.

	














	REFERENCES: One referee should be your present or most recent employer

	Current or most recent employer

	Name of Employer:

	


	Referee full name:

	


	Position/ Job title:

	From                                   To

	Address including postcode:
	


	Email:

	


	Contact number:

	


	If you are unable to provide your current or most recent employer as a referee, please explain why:

	


	Reference #2 Character/professional reference. Must not be a family member and must have known you for at least four years.

	Referee full name:

	


	Position/ Occupation:

	 

	Surname:

	


	Relationship:
	


	How long have they known you?
	


	Address including postcode:

	


	Email:

	


	Contact number:

	From                                   To

	 Alternative referee: To be completed if you have no previous employment history or are unable to provide a current or most recent employer reference.

	Referee full name:

	


	Position/ Occupation:

	


	Surname:

	

	Relationship:

	

	How long have they known you?
	

	Address including postcode:

	

	Email:

	

	Contact number:

	

	DECLARATION OF INTERESTS / RELATIONSHIPS:

	Do you have any family members, partners, close friends, housemates or other close personal relationships with any current employee, resident of Jemini Response?
	☐ Yes ☐ No

	If yes, please provide details:




	CRIMINAL RECORD:

	As this role is exempt from the Rehabilitation of Offenders Act 1974, you are required to disclose any convictions, cautions, reprimands or warnings that are not protected under current filtering rules.
Protected convictions and cautions do not need to be disclosed and will not be taken into account during the recruitment process.
Guidance on which convictions and cautions must be disclosed can be found on the Disclosure and Barring Service (DBS) website.
Any offer of employment will be subject to a satisfactory Disclosure and Barring Service (DBS) check.

	Do you have any convictions, cautions, reprimands or warnings that are not protected and therefore must be disclosed?
	☐ Yes ☐ No

	If yes, please provide further details:




	DATA PROTECTION:

	Jemini Response will collect and process the information provided in this application form for recruitment purposes and, where applicable, for the administration of your employment. We will only collect information that is necessary for these purposes and will process it in accordance with current data protection legislation.
All personal information will be treated confidentially and handled in line with our Data Protection Policy and Job Applicant Privacy Notice, which explain the information we hold, how it is used, and your rights in relation to your personal data.

	DECLARATION:

	1. I confirm that the information provided in this application is true, complete and accurate to the best of my knowledge. I understand that any omission, false statement, misleading information, or failure to disclose relevant information may result in my application being withdrawn or, if appointed, disciplinary action up to and including dismissal.
2. I understand that, where relevant to the role, Jemini Response may request further information regarding my health and fitness for work. Any request for medical information or occupational health assessment will be carried out in accordance with applicable legislation and with my knowledge and consent where required.
3. I understand that any offer of employment will be conditional upon satisfactory pre-employment checks, which may include verification of identity, right to work in the UK, employment history, references, qualifications, professional registrations and a Disclosure and Barring Service (DBS) check where required.
4. I agree that, if successful, I will cooperate with all required pre-employment checks. I understand that failure to provide satisfactory information or documentation may result in any offer of employment being withdrawn or, where employment has commenced, may lead to termination of employment.

	Signed:

	

	Date:
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